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Syllabus for “Tally ERP 9”
Preamble:

With the fast-moving technological world and in IT era, all sorts of tasks are being automated
which were performed manually earlier irrespective of domain e.g. healthcare, documentation,
shopping, employee management, shopping almost everything. To meet the pace of the growing
world, the accounting system have also been computerized and automated as one single entry
manages both accounting and inventory needs. Tally is the most popular accounting packages
used across our country and needs a iot of trained manpower to meet the requirements.
Objective:
The objective of the course is to train individuals in the Computerized Accounting using Tally
and pursue the career in this sector.

Expected Job Roles:

Assistant - Accounts
Duration:- 28 Hours

S.No Chapter Hours Timings
04 Hrs 8.00AM To
01 0ct-2020 To 05 Oct 9.00AM
1 Introduction to Financial Accounting 2020
02 Hrs 8.00AM To
06 Oct-2020 To 08 Oct 9.00AM
2 Company & Account master Creation 2020
03 Hs 8.00AM To
09 0ct-2020 To 12 Oct 9.00AM
3 Voucher types 2020
03 Hrs 8.00AM To
13 Oct-2020 To 15 Oct 9.00AM
4 Preparation of reports 2020
03 Hrs 8.00AM To
16 Oct 2020 To 20 Oct 9.00AM
5 Introduction to Accounts with inventory 2020
03 Hrs 2.00AM To
210ct 2020 To 23 Oct 8.00AM
6 Inventory enabled voucher entry 2020
02 Hrs 2.00AM To
24 Oct 2020 To 27 Oct 9.00AM
7 Inventory based report 2020
02 Hrs 3.00AM To
9.00AM
28 Oct 2020 To 29 Oct
2020
8 Concept of VAT, 5T, TBS, FBT
02 Hrs 31 Oct 8.00AM To
2020 To 02 Nov 2020 9.00AM
9 Cost centres, Budgets, Scanners
02 Hrs 8.00AM To
03 Nov2020 To 05 Nov 9.00AM
10 Backup Restore & Security features 2020
02 Hrs 8.00AM To
06 Nov 2020 Te 09 Nov 9.00AM
2020
it Payroll




SYLLABUS OUTLINE:
L.Introduction to Financial Accounting: Financial accounting is a specialized branch of
accounting that keeps track of a company's financial transactions. Using standardized
guidelines, the transactions are recorded, summarized, and presented in a financial report or

financial statement such as an income statement or a balance sheet.
2.Company & Account master Creation : Saral Accounts comes with 3 modules. Accounting:

Module covering the general accounting which includes voucher entry, Books of accounts and Final
statement .

3.Voucher types : how to create vouchers using predefined voucher types in TallyPrime and create
new.

4.Preparation of reports : The purpose of compiling data is to present it in comprehensible
accounting reports. On entering the vouchers, Tally. ERP 9 uses the same data and provides.
5.Introduction to Accounts with inventoy: /nventory accounting is the body of accounting that

deals with wvaluing and accounting for changes in  inventoried  assets.
6.Inventory enabled voucher entry : Accounting vouchers will update only Accounts, but
Inventory vouchers will ... Inventory vouchers record the receipt and issue of goods/stock.

7.Inventory based report :Good inventory reports contain up-to-date information with a high ...
inventory and the wvalue of each item, based on price and quantity.
8.Concept of VAT, ST, TBS, FBT : Vat. Map of countries and territories by their VAT status. No VAT.
VAT Implementation. Comparison __with sales tax. Examples . Around the world.
9.Cost centres, Budgets, Scanners : Cost Centers are used to represents a business entity. All
expense allocations assigned to the budget's cost center during the budget.
10.Backup Restore & Security features :Tally.ERP 9 provides you a facility to take back up of
your data and restore as ... You can backup your data in the folder format and restore the same in
Tally.

11.payroll : The payroll feature in TallyERP 9 is fully integrated with accounting to
streamline payroll processing.Payroll Masters and Income Tax Details: . Cr...Enable Payroll:
.Enabling Payroll in Tally.ERP ...Payroll Reports: . Pay Slip . Pay Sheet . P...Payroll
Vouchers: .Creating Attendance .
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CERTIFICATE

Name : Varalakshmi C. A

Has attended & successfully completed the course

Computer Tally ERP 9 Application

Secured ‘A’ Grade during

From: 01-10-2020 to 06-11-2020

Sri Adichunchanaqiri College Hongirana Institute of
of Arts § Commerce Computer E{ucation
Principal
PRINCIF’AE_{ 2 Hongirana Institute dg;;:ﬂ Education (ACE)
Sri Adichunchanagiri Coilege o NAGAMANGALA
of Arts and Commerce

Nagamangala-571432, Mandya Dist.




